
 

 

 

 

 
 
 

 
 

 
 

Project Executive Regulations 

This handbook contains information about the project's schedule, paper 

printing techniques, and packing. 
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Writing the Research Project 

Title 

Research in Arabic: 

o The study's key topic should be succinctly stated in the research title to draw readers in. 

o A synopsis of the research's principal subject should be included. 

o He needs to understand the connections between the theoretical factors or concerns being investigated. 

o The title in APA Style must be targeted and brief, even if there is no set length requirement. 

Research in English: 

o The research's title should be capitalized and placed in the Centre of the page. 

Title Organization: 

o The title should be succinct and descriptive of the contents of the study, with one space between the 

lines. 

o an inverted pyramid is used when writing out a long address. 

o Write the Kingdom of Saudi Arabia, the Ministry of Education, the University of Hafr Al-Batin, the 

college, and the department at the top of the page on the right side. The university logo should be 

placed at the top of the page on the left side. 

o Center the page's title with the study's title in it. 

o He mentions both the general and specific specializations in his writing of the degree and specialty (a 

study submitted to fulfill the requirements for receiving a master's degree). 

o The student's name and university ID number, as they appear on their official university registration. 

o The supervisor's name, followed by his title, the college where he works, the university, and, if 

applicable, an assistant supervisor. 

o The Gregorian and Hijri calendars, as well as the academic year. 



 

 

 

 

 

 

 

 

Quranic Verse or a Basmala Page 

The name of the surah and the number of the verse are indicated, and it is printed in a wide and distinctive 

typeface that was reproduced from the electronic Quran. 

Report of the Evaluation Committee, Recommendation, and Committee Members' Signatures: 

The committee members meet at the conclusion of the semester to discuss the research and, if necessary, 

make suggestions for earning the degree in accordance with the grade monitoring form. 

Acknowledgement Page 

If it doesn't go over one page, the researcher acknowledges the oversight board, the institution where the 

study was carried out, as well as everyone who helped and gave him resources, including institutions and 

private persons. 

Table of Contents 

The information is written on one or more pages according to the topic (research chapters - main headings - 

sub-headings, study chapters), provided that the main headings are written in bold, and there must be a match 

between the topics mentioned in the study's body and the pages where they were mentioned in the index. 

 Tables of Index 

List of figures and charts 

Verse and Hadith Index 

Each index should be placed on a new page if they are discovered in great numbers. 
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Abstract in Arabic (no more than 350 words) 

- In the center of the page and at the top of the page, capitalize the term "summary."  

- Providing the abstract is no longer than one page and includes the following information: the research 

objective, the research methodology and its participants, tools, data analysis methods, and a summary of the 

most significant expected results. 

- Verbs rather than nouns and active speech must be employed (e.g., searched or we searched). 

- The past tense should be used to describe how variables are handled or assessed, whereas the present tense 

should be used to discuss the research's conclusions. 

Briefing:  

Mention three or four concepts, the most significant outcomes, and what they consist of at the beginning of 

the report. 

The concepts in the summary should be presented and arranged with accuracy and objectivity. Use precise 

language that you believe the audience will find valuable. 

Abstract in English 

similar to how the Arabic abstract is written. 

Keywords: These are the words, expressions, or acronyms that best summarize a scientific publication. 

Incorporate three to five keywords. The Arabic summary is provided below. 

On a single line, capitalize the term "keywords" and leave a (0.05) inch blank space after it. It is presented in 

lowercase characters and is separated by commas in English. 

 

 

 



 

 

 

 

 

 

 

 

Body of Research (Search Chapters) 

Introduction 

The study's first chapter provides an explanation of the study's circumstances and serves as a preface by 

describing the following features of the research topic: 

o The Problem of the Study: formulation of the issue, its theoretical or practical aspects, or potential 

applications; explanation of any of your study's variables that have previously been the subject of research; 

explanation of the findings of that research (inconsistent or lacking; etc.); and clarification of the key points and 

points of disagreement; and explanation of any constraints or knowledge gaps or scientific needs for such 

research. Present the relevant issue after demonstrating how your study differs from previous studies. 

o Research Questions: Research questions should be created with an issue in mind. 

o Study Objective: Create research goals that are in line with the investigation's queries and verification 

techniques. 

o The significance of the Study: Clarifying the information that the study will add to the body of knowledge in 

the area of expertise (theoretical importance) and the implications of the study's findings, such as the work of 

guidance programs, for example, or the application of the findings in the field of education, and others 

(applied importance). 

o Study Limitations: You can list the study's goal, human, geographical, and temporal restrictions. 

o Study Terminologies: The researcher's methodical explanation of the words is included in the introduction, 

along with an educational meaning. 

o Previous Studies: The research concepts are discussed (in terms of definition and distinction from any similar 

concepts, the relationship of the concept with many variables of the subject of study, and the theoretical 

aspect of the subject), with previous studies related to each concept being presented sequentially, with 

relationships, contradictions, and literary gaps being identified. Without going into detail on topics already 

covered by other researchers, past findings are provided based on how closely they relate to the hypothesis 

being suggested. 

Methodology: Providing a detailed explanation of all research steps, including information about the 

participants, tools used, procedures followed (which should be sufficient to allow others to repeat the 

research), an explanation of the statistical methods used, a full statement of the research design, and 

statements about participant protection. 



 

 

 

 

 

 

 

Conclusion and Discussion: In 

this section, the findings are summarized, explained, and then discussed. They are then interpreted in the 

context of related research as well as the theoretical frameworks that explain them. 

Proposed Research  

Arabic References  

Foreign References  

Appendices 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Second: Instructions for Printing the Research Project 

The researcher is in charge of planning, writing, and editing the research, and when doing so, the following rules must be adhered to: 

Utilizing a word processor to type a search.  

 

 

 

 

 

 

 

 

Writing Techniques 

and Paper Quality 

A single-sided print. 

 Printed on white A4 paper. 

Allow a margin of 4 cm on the right side for searches in Arabic and 2 cm on the left for searches in English. 

If the thesis is written in English, leave a 2-cm margin at the top and bottom of the page and vice versa. 

Whether the research is written in Arabic or English, the introduction and body of the work are numbered. 

The page's bottom (either in the middle or a corner) has the number. 

The thesis' title page, any pages that have a headline, and any pages that open a new chapter or chapter are 

the only places where numbers are counted in order even if they are not recorded. 

The body of the study and the margins are often written with one standard space, while the abstract is written 

with one space between each line. 

 

 

 

 

 

Arabic punctuation 

(the punctuation 

follows the syntax for 

Arabic searches as 

shown below) 

 

All citations, the spaces between them, and the margins are single-spaced. 

One standard space is used in references as well as between one reference and the one that comes before it. 

All headers and subheadings are in black font. 

The chapter title should be printed in a big, black font with a 6–12 point space between it and the start of the 

text. 

There is a 6-point gap between the text and the subtitle. 

To ensure that both the detectives and the chapter or chapter titles are on the same level, the gradation in 

the size of the titles and the synchronization must be taken into consideration. 

The body of the study is written with a half-space between each line.  

 

For spaces while 

writing in English 

There should be one space between each line in the abstract. 

Lines should be spaced one and a half spaces apart, and quotation marks should be inserted four spaces from 

the edge. 

When copying references, maintain the same distance and leave an inch and a half between each reference 

and the next. 

All headers and subheadings are written in a black typeface. 



 

 

 

 

 

 

 

 

 

 

Third: Binding the Research Project.  

For master's theses, a light beige hue was chosen for the packaging to match the university's brand. The 

research is wrapped in a rich artistic binding with a durable type cover. 

For master's theses, the data are printed in dark brown on the cover as stated on the title page. 

The university's emblem, its name, the researcher's name, the sort of research (Masters), and the year in Hijri 

date must all be imprinted on the heels of the data. 

-  :roject: Presentation of the Research PFourth 

- After arbitration and evaluation of the research and its approval and making the amendments proposed by 

the evaluation committee - if any - the researcher submits five paper copies bound with distinct artistic 

binding, and five copies on a disk (CD) as follows: 

- Bound Paper Copies 

A Copy for the Scientific Department   

A Copy for the College 

A copy for the Executive Management of Postgraduate Studies 

Two Copies for Library Affairs 

CD Copies 

A Copy for the Scientific Department  

A Copy for the College 

A copy for the Executive Management of Postgraduate Studies 

A Copy for Library Affairs 

A copy for the King Fahd National Library 

 

With a space of three centimeters (cm) between it and the start of the text, the chapter title should be printed 

in huge black type or in naskh script. 

Al-Buhuth Al-Arabiyyah in (14) typeface (Traditional Arabic) is used for the text's formatting.  

 

Font size and type 

The margins are in (10) font, while the headers are in (18) black type. 

Writing the content in Times New Roman type (14) in English, with the heads in black font (16-20). 

Writing conventions and language arts principles must be followed in the study, and paragraph structure, 

origins, and punctuation should all be taken into account. 



 

 

 

 

 

 

 

 

Specifically, this is in accordance with: 

The disk has the following two files on it: The first file, which is in the format (PDF), includes the whole 

thesis. 

The second file is a summary in Word format that is both Arabic and English. 

Page 1 of the two files should be the research cover. 

The researcher's name, college, and department should be inscribed on the CD's exterior. 

The name of the researcher is on the research file. 

Prior to converting study to (PDF) format, make sure it is clear of spelling and grammar mistakes. 

Before converting a file to (PDF) format, make sure the layout of the pages is flawless. This might happen 

while converting a file from one device to another. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 



 

 

 

 

 

 

 

 
 

Model Illustrating the Cover Shape's Structure 

 
 
 
 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

 
 

 

Kingdom of Saudi Arabia 

Ministry of Higher Education  

(Font 14) 

The research's title (pont 18) is 

shaped like an upside-down 

triangle. 

Research project.... (font 14) 
 
 

Student name and university 

number (16th font.) 

 
Supervisor's name and specialty 

(16 font) 

 
Semester and Academic Year 

(font 14) 

   



 

 

 

 

 

 

 

 

 

 

 

 

]go [input four times in 12 fontbetween the search title and the lo The space 

 

The efficiency of a program 

based on video games to 

improve young children's 

cognitive abilities 

 

  
Title should be written in [15 black font] 

after the title [Twice enter; total of 18 lines] spaceThe  

 

A research project was submitted in order to fulfill the criteria for a master's degree in the program for educational leadership. 

 

ont 14] and then write the plan's definitionMeasure [f         

llows it [Twice enter, 14 linesce between the plan's definition and what fothe spa 

The student's preparation         the student's preparation is written in the size [font 14]  

Heba Bint Muhammad Abdullah               The student's name is written in size [16 black font]. 

424111111  The student's name is written  in size [14 black font]. 

before [Twice enter, in 18 lines] ce beyond the numeral butThe spa 

The   Supervision                                   The supervision is written in size [14 black font]. 

Dr. Mohammed bin Abdullah Mohammed                     The supervisor's name is written in size [14 black font]. 

Professor .... - Kindergarten Department The supervisor’s definition is written in size [font. 14] 

llows it [Twice enter, 14 lines's definition and what fosupervisorce between the the spa 

                        Third Semester 

 144    The date is written in size [14 black font]. 

 
 

 

 

Kingdom of Saudi Arabia 

Ministry of education 

University of Hafr Al-

Batin 

Faculty of Education 

Kindergarten 

department 

 
This information is written with the 

writing in the middle and in five 

rows. [font14] 

 

 

 

 

 

 

The university's logo is shown 



 

 

 

 

 

 

 

 

 

 

 

 
 

 
      

 

 

                

 

The success of a program using video games to help young children improve their cognitive abilities 

 

A research project was submitted in order to fulfill the criteria for the Master of Education in Educational Leadership 

degree. 

 

Heba bint Mohammed Abdullah's 425111111 student preparation 

 

Professor Dr. Mohammed bin Abdullah Mohammed, Department of Planning, Department of Education, and 

Department of Psychology 

 

Second Semester of the year 200 AD, or 1442 AH 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Kingdom of Saudi Arabia 

Ministry of education 

Hafar Al-Batin University 

Faculty of Education 

Department----- 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 

 
 

Postgraduate Executive Management 

 The executive management of postgraduate 

studies' phone number 0137206851 

 General Inquiries Email: 
Dgs@uhb.edu.sa 

 E-mail for Admission and Registration Unit: 
Dgsadmission@uhb.edu.sa 

 Financial Affairs Unit Email: 
      Dgsbillings@uhb.edu.sa 
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